FORMAL RECOGNITION AWARD
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Leave awards must be used in the fiscal year awarded; unused leave will be lost upon the employee’s termination or
separation from UAF.
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Supervisor: Responsible for tracking leave awarded.
Employee: Recording EC code 460 on time sheet when using leave award.
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	Eligible Employees:  All benefited non-represented exempt and non-exempt employees are eligible after six months of satisfactory employment.   
	 
	Eligible Student Employees: Student employees are eligible for cash bonuses but are not eligible for paid time off.   
	 
	Ineligible Employees:  Employees in a bargaining unit are not eligible for recognition under this policy but may be eligible for recognition as allowed under a governing collective bargaining agreement (CBA).  
	BOR R05.02.070.F.2 - Representational Expenses. Gifts  


